CG Office of the Registrar
ek (CAPIO/Legal Section)
’ - A. M. U.ALIGARH

~1y] /CAPIO Dated: December 30, 2011

The Director,
Computer Centre,
A.M.U., Aligarh.

Subject: Office Memos / Circulars / Notifications issued by the
University to be placed on the Official website of the
University.

As you are aware that the copies of the Office Memos /
Circulars / Notifications issued by the University from time to time in
respect of RTI matters have been endorsed to your office with the
request to place the same on the website of the University.

In this context, | am directed to send herewith a set of the
following papers with the request to place the same on the official
website of the University.

1. Ref.No. 0002/CPIO/CIR dated 18.05.2007
2. D.No.Cir./CPIO/1620/LS dated 01.09.2007
3. Ref. No. 167/Reg/LD dated 10.12.2007

4. D.No. Cir No.2530/LS/RTI dated 14.08.2008
5. Ref. No. 28/REG/CAPIO dated 08.09.2011

Your personal attentioch and cooperation in this
regard is highly solicited. :

A%
el
(Md. ArifuddjpAhmed)

Encl.As above CAPIO/ Dy. Reg.



E";‘ICE OF THE CENTRAL PUBLIC INFORMATION OFFICER
(Designated Under Section 5(1) of Right to Information &ct, 2005) ;
ALIGARH MUSLIM UNIVERSITY ,

— =

CIRCULAR

I.(ee‘ping in view the directions of the Central Information
Corrfrmss‘;mn, New Delhi and various representations for effective and
cfﬁcfcm implementation of Right to Information Act, 2005, the Registrar
has' mst.ructed to communicate to all Head of Offices/ S:zctions of the
L'{mversny to follow the following guidelines to prepare office notes and
disposal of RTI applications as per statutory obligations under Right to
Information Act, 2005: All Head of Offices/ Sections shall:

1. Abide by the statutory obligations of Right to Information Act,

2005 in general and Section 4(1) (c &d) in particular. While

preparing file notes it is obligatory to provide reasons for its
administrative or quasi-judicial decisions. Every file noting shall
be speaking in nature; mere signature is not enough while that
decision affects public.

2. Publish all relevant facts while formulating important policies or
announcing the decisions which affect public.

3.  Ensure that the RTI applications shall be treated efficiently with
utmost good faith and care.

(Md. Arifuddin Alfmed)
Deputy Registrar (Legal)
Central Public Information Officer,
Designated under Right to Infom_}ation Act, 2005

Ref. No. 0002/CPIO/CIR
Dated: 18-05-07

Caopy to:
1L All Deans of the Faculties/ DSW
2, Al Chairmen of the Department of Studies/ Head of Offices
3. Ditectors of Institute/ Centers/ Unit/ Health(MAS)
4, Proctor/ University Librarian,
5. All Member- in Charges
6. Internal Audit Officer
74 All Principals of Colleges/ Polytechnics/Schools
8. All Provosts of Hall of Residence/ NRSC
b, Managers of University Schools and Press.
10. Chief Medical Superintendent JNMC Hospital
11, Chief Medical Officer ( University Health Service)
12. Finance Officer/ Controller of Examinations and Admissions
13. All Deputy Registrars/ Deputy Finance Officers/ Deputy Controllers
14. Editor, AMU Gazette
15. University Engineer, Building Department
16. Electrical Engineer, ( W&M and Supply Service)
17. All Assistant Registrar/ Assistant Finance Officer/ Assistant Controller
18. General Secretary to Unions and Associations
19. P.S to Vice-Chancellot/ Registrar/ Finance Officer/ Controller of
Examinations
20. Sr. Programmer, Computcr Cell, Registrar’s Office
21 System Manager, Finance and Accounts Office

Guard File, CPIO
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OFFICE OF THE CENTRAL PUBLIC INFORMATION OFFICER,
Designated Under Section 5(1) of Right to Information Act, 2005)
“ALIGARH MUS UNIVERSITY

ik
CIRCULAR

Dated: 30.08.2007

1. In the circular D.No. 38/APIO dated 23.03.2006 circulating the fee rules for

providing information under RTI, it has been provided as under, among other

things.
“The postage charges if any incurred or to be incurred by the
University for supply of information under RTI shall be
charged from the person seeking such information”.

2. Considering a representation dated 30.3.2007 of Dr. Tariq Islam, Department of
Philosophy, the Vice-Chancellor has clarified the above fee rule vide
D.No.207/SB/RTI dated 24™ April, 2007 as under : '

“In case the seeker of the information is from the Department
from where information is being sought he/she may not be 5
charged postal expenses. Information to others will be sent by

post for which postal charges are to be charged.”

3. In a recent judgment of Ceniral Information Cgmmission of India,
No.CIC/OK/A/2007/00893 dated 03" Aug.,.2007"in Dr. Mohammad
Naved Khan Vs AMU- the Commission observed as under:

“ It is irregular on the part of the respondent to ask for \
postal charges for sending the information to the appellant

by post.” :

4 Accordingly the Vice-Chancellor has ordered to withdraw the
circulars as contained under paras "1 & 2" above and instructed to
govern as per rules laid down in Right to Information ( Regulation of

Fee and Cost) Rules, 2005.

/"

(Md. Arifuddin Ahmed)
Deputy Registrar (Legal)
Central Public Information Officer,
Designated under Right to Information Act, 2005






